RULES & REGULATIONS







(As approved by the General Body on January 27, 2016)
RULES AND REGULATIONS

1. Definition

2. Membership

In these Rules and Regulations unless the context otherwise requires :-

a) 'Centre' means the INDIA HABITAT CENTRE.

b) 'President' means the President of the General Body and Governing Council of
the Centre.

c) 'Council' means the Governing Council of the Centre.

d) 'Director' means the Director of the Centre.

e) 'General Body' means the General Body of the Centre.

a) Institutional Members :
All allottees of built areas or spaces in the Centre will be admitted as
Institutional Members of the Centre.

b) Corporate Members :
Any other organisation or institution which has interest in the proper
development of human settlements can be admitted as Corporate Member on
such terms and conditions as the Council may determine.

c) Individual Members :

Any person interested in the proper habitat related environmental issues may be
admitted by the Council as an individual member in any one of the
undermentioned specified class of individual membership on such terms and
conditions as the Council may determine -

i) Founder Member vi) Long Term Temporary Members (Foreign Nationals)
ii) Life Members vii) Long Term Temporary Members (Indian Nationals)
iii) Ordinary Members viii) NRI's and Individual Overseas Members

iv) Associate Members  ix) Research Associate

v) Temporary Members

Provided, however that the number of persons who may be admitted as Ordinary
Individual Members shall not exceed 500 for the time being.

INDIAHABITAT CENTRE 1




3. Sharing of Costs by Members

4. Patrons

b)

c)

No Institutional Member shall transfer his/her membership to any other person
except with the previous permission of the Centre. Membership in all other
categories is non-transferable except in the case of the death of an Individual
Member in categories 3(a), 3(b), 3(c ), 3(d) & 3(h) of the Membership Rules. In
such an eventuality the membership can be transferred only to the spouse
and no one else.

In the case of individuals nominated by Institutional and Corporate Members
to use the facilities of the Centre, no changes can be made without the prior
permission of the Centre.

The Centre shall keep a roll of all members giving their addresses,
occupations and such other details as may be decided by the Centre and
communicated from time to time.

The Centre will send a copy of its Annual Report to all its members.

The financial year of the Centre shall be from the 1st day of April until the last
day of March in the following year.

The cost of land, development, construction and maintenance shall be
distributed among the allottees determined by the Council in proportion of the
space allotted to them in accordance with the formula laid down by the
Council. In the event of default in payment resulting in dislocation and/or delay
of work, the Promoter Member may be requested by the Council to provide
the funds required for the continuance of the project undertaken by the Centre
and the membership of the defaulting member shall stand suspended until the
member clears all the dues together with the additional levy as may be
imposed by the Council. Further if the dues are not paid within the specified
time, the allotment of space of the defaulting member and its membership of
the Centre shall be cancelled after giving one month notice by Regd. Post on
the address as in subpara 6 of paragraph 2 above and allotment of space
made to another institution as may be approved by the Governing Council.

The allottees shall also pay to the Centre, the maintenance and other charges
as may be determined and demanded by the Council from time to time.
Failure to pay such charges shall make the allottee liable for termination of
services and cancellation of allotment of space and membership after giving
one month's notice by Registered Post at the address as provided by the
member to the Centre. The space made available after such cancellation may
be allotted to another Institution of the Centre or otherwise made use of as
decided by the Council.

The Ordinary, Associate and Individual Members shall pay such Entrance and
Annual Membership fees as may be decided by the Council.

The Union Minister and Minister of State for Urban Development shall be
patrons of the Centre. The Centre may invite any eminent person to be a
patron of the Centre.
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5. Visitors

6. President

7. Director, Treasurer and Secretary

8. General Body

The Council may invite persons of eminence not exceeding five at any time as
Visitors for a period not exceeding three years at a time. A Visitor shall not be
required to pay any membership fee.

The Institutional Members shall select a person of eminence to be the President of
the Centre for a term of two years and he shall be eligible for re-appointment. Till
such time as such selection is made, the Secretary, Ministry of Urban
Development shall remain President of the Centre.

a) The Director and Secretary shall be appointed by the Council.

b) The Director will be the Chief Executive of IHC and responsible to the
Governing Council for all financial, administrative functions and duties
delegated to him from time to time.

a) The General Body shall consist of the following :

i) The President

ii) All Members of the Council

iii) Two nominees of each of the Institutional Members

iv) All Founder Members

v) All Corporate Members who will be represented by their
Chief Executives,

Vi) All Life Members

vii)  All Ordinary Individual Members.

b) There shall be held an Annual General Meeting of the Centre once in every
financial year at such date, time and place as may be decided by the
President.

c) The President may, whenever he thinks fit and also shall upon the requisition
of not less than one third of the members of the General Body supported by
not less than the one third of the Institutional Members and one third of the
Life Members, call a Special General Meeting.

d) The Director shall send information of the date, time and place of the meeting
to all the members at least fifteen days before the date of the meeting.
Provided that the President may call a meeting at such shorter notice as he
may direct for the transaction of any urgent business.

e) Acopy of the agenda with notes if any, shall be circulated by the Director to
all the members at least seven clear days before the date of meeting.
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Provided that in the case of a meeting called for the transaction of urgent
business, the agenda and the notes thereon shall be sent alongwith the
notice of the meeting.

f)  Notwithstanding that any member has not received the notice or the agenda,
the meeting may proceed to transact the business on the agenda.

g) Notwithstanding anything contained in Clause (5), any matter of an urgent
nature which has not been included in the agenda of the meeting may, with
the approval of the person presiding, be placed before the meeting for its
consideration.

h) Every meeting shall be presided over by the President and in his absence,
the members present and entitled to vote at the General Body meeting shall
elect a Chairman of the meeting from amongst themselves and who shall
preside over the meeting.

I)  All questions coming up before the meeting shall be decided by a majority of
votes of the members present and in the case of equality of votes, the person
presiding over the meeting shall have a second or casting vote. The nominee
of an Institutional Member shall carry a letter of authority from the Institution
he is representing.

j)  An Institutional Member who desires to move a proposition shall send notice
of such proposition together with a brief note setting out the reasons in
support of the proposition to the Director. Such proposition shall be included
in the agenda of the next meeting to be held on a date not earlier than 15
days after the receipt of the notice. Provided that the President may in his
discretion allow such proposition to be included in the agenda of an earlier
meeting.

k) A member desiring to ask any question in order to obtain any information
concerning the affairs of the Centre shall give seven days notice of such
question.

1) A Corporate/Individual Member who desires to move a proposition shall send
notice of such proposition together with a brief note setting out the reasons in
support of the proposition to the Director. Such proposition shall be included
in the agenda of the next meeting. Provided that at least 15 days notice have
been given for the inclusion of the proposition. Provided however that such
proposition has been seconded by at least two Institutional Members.

m) The person presiding shall decide on the admissibility of the proposition or
question and shall dis-allow the same, if in his opinion, it contravenes these
Regulations or is, otherwise, inadmissible and his decision thereon shall be
final.
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9. Governing Council

0)

When a question is put to vote, the person presiding shall call for a show of
hands and shall count the vote thus cast for or against the proposition and
declare the result.

The quorum for a meeting shall be one-third of the members in the General
Body. If within half an hour from the time appointed for the meeting a quorum
is not present, the meeting if called on the requisition of members shall be
dissolved. In any other case, it shall stand adjourned to such time and date
as may be determined by the person presiding. The adjourned meeting shall
proceed to transact business even if there be no quorum.

The minutes of the proceedings of each meeting shall be drawn up by the
Director and on approval by the person presiding shall be circulated to the
members of the Centre. After such circulation, the minutes shall be taken up
for confirmation at the next meeting and shall be deemed confirmed unless
any member present objects to the minutes as having been incorrectly or
incompletely recorded; in which case, the person presiding after taking
consensus of the members present at the meeting may make such
amendments in the minutes as may be necessary and the amended minutes
shall then be confirmed and signed by the person presiding.

The Centre shall be controlled by and the management of the affairs shall be
entrusted to a Council consisting of the following -

i) The President of the Centre

i) The Director of the Centre

iii) One nominee of the Ministry of Urban Development.

iv) Chief Executives of HUDCO, NHB and TERI

v) Nominees of the Institutional Members to be selected as follows:

a) two members from amongst the institutions holding super built
area upto and including 250 sqm.

b) two members from amongst the institutions holding super built area
above 250 sgm. but upto and including 1000 sgm.
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b)

c) One member from amongst the institutions holding super built area
above 1000 sgm.

The nomination from each group (a) to (c) will be held by the Institutions
in rotation in alphabetical order of the Institution's name.

Provided that one Institutional Member may be represented on the
Council by one Individual only. This Individual will be nominated by the
concerned Institution.

Vi) Two members to be nominated by the President from amongst
the Corporate Members .

vii) Two members to be nominated by the President for their
attainments in the habitat related fields or in the fields of education,
science, culture, art or other areas and who are persons active in
public life.

viii)  Two members to be nominated by the President from amongst
Individual Members.

The nomination of Governing Council should ensure that there
should be at least one lady member in the Council.

The tenure of the Governing Council members at (v) to (viii) above
will be for a period of two years.

The Secretary of the Centre will be the Secretary to the Council.

The Council shall ordinarily meet once in every six months. The President
shall preside over the meeting of the Council and in his absence, the
members present shall elect from amongst themselves, a person who shall
preside over the meeting.

Six members shall form the quorum for the meeting.

The President of the Centre may, in such cases as he may consider
necessary, direct that any business may be circulated among the members
and any resolution so circulated and approved by a majority of members
signing shall be as effectual and binding as if such resolution had been
passed at a meeting of the Council.
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10. Powers & Functions of
the Council

a)

b)

The Council shall be responsible for the management and administration of
the affairs of the Centre in accordance with these rules and regulations and
bye-laws made there under for the furtherance of its objects, and shall have
all powers which may be necessary or expedient for the purpose.

Without prejudice to the generality of the powers conferred by the foregoing
clause, the Council shall have the power to :

i)
i

ii)

iv)

v)

take decision on applications for membership subject to Rule 2.

prepare and execute detailed plans and programmes for the furtherance
of the objects of the Centre.

receive, have custody of and expend the funds of the Centre and
manage the properties of the Centre.

appoint and control such staff as may be required for the efficient
management of the affairs of the Centre and regulate their recruitment
and conditions of service.

provide for the welfare of the employees or ex-employees of the Centre
and the wives, widows and families or the dependents or connections of
such persons in the form and manner as may be decided by the Council.

vi) enter into agreement for and on behalf of the Centre.
vii) sue and defend all legal proceedings on behalf of the Centre.
viii) appoint committees for disposal of any business of the Centre or for

ix)

X)
Xi)

advice in any matter pertaining to the Centre and make, adopt and vary
from time to time bye-laws for the functioning of and for the purpose
connected with the management and administration of the affairs of the
Centre and for furtherance of its objects.

pay all expenses incurred in the formation and carrying out the objects of
the Centre.

hear and deal with complaints.

purchase or otherwise acquire for the Centre any property including
office equipment, furniture, furnishing, etc. rights or privileges at such
price and generally on such terms and conditions as it considers proper.

xii) secure the fulfilment of any contracts or engagements entered into by the

Centre.
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xiii)
Xiv)
XV)

XVi)
Xvii)

Xviii)
XiX)

XX)
XXi)

XXii)
XXiii)

XXiv)

XXV)

XXVi)

XXVii)

authorise any person to enter into negotiations and execute contracts and
to rescind and vary all such contracts.

purchase or otherwise acquire lands, building, etc, to construct

buildings, godowns, sheds, parks, parking spaces, quarters for the staff
etc..

purchase machinery and stores etc.

sell such portion of the lands or buildings of the Centre which are in excess
of its requirements.

rent or lease the premises or assets of the Centre.

mortgage the property or assets of the Centre.

open accounts with banks and authorise officer(s) of the Centre to operate
on them as well as draw, accept, endorse and execute cheques, bills of
exchange, promisory notes etc. on behalf of the Centre.

lay down rules for the affixation and custody of common Seal of the Centre,
consider and approve Annual Report, Statement of Accounts for placing
before the General Body for approval.

appoint Auditors and decide their remuneration.

borrow with or without security and accept donations, deposit for the use
and propose of the Centre.

invest any money of the Centre not immediately required for any of its
objects with any Scheduled Bank or any Institutional or Corporate
Member(s) of the Centre. Such investments should also be in compliance
with the provisions of the Income Tax Act.

appoint and pay to consultants, advisors and construction management
design consultants etc.

delegate from time to time all or any of its powers to any other Committee
which it may form for the purpose, to the Director or any other officer of the
Centre as may be found necessary or expedient for the efficient
administration of the affairs of the Centre.

do all such other acts and things as are incidental to or which the Council
may think conducive to the attainment of the objects of the Centre or any of
them.
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1.

12

13.

Executive Committee

Committees

Funds, Budget, Accounts and
Audit

Deleted.

The Council may constitute committees and sub-committees for performing such
functions as it may deem necessary. The members of these Committees will be
nominated by the President. The Council shall have the power to issue such
directions to any committee as it deems fit and the committee shall abide by such
directions.

a) The Centre will have its own funds and all receipts of the Centre will be
credited to be said fund.

b) All moneys belonging to the said fund shall be deposited in any Scheduled
Bank(s) as may be approved by the Council.

c) All transactions of the above funds shall be carried out in the name of the
Council by the Director or any other officer authorized by the Council in this
regard.

d) All sums received shall be credited to the above in the first instance. No
receipt shall be directly appropriated towards expenditure.

e) All payments out of the funds shall preferably be made through cheque by
such officer or officers as may be authorised by the Council.

Provided that petty payments of amounts may be made in cash. The
maximum amount that can be paid in cash will be prescribed by the Director
from time to time.

f)  Any moneys lying at the credit of the Centre in the fund and not immediately
required by it for the purpose of the business of the Centre may be invested
by the Director in accordance with guidelines given by the Council.

g) The Director shall prepare and submit to the Council for approval, as far as
may be possible, in the month of December every year, a budget for the
following financial year showing the estimated receipts and expenditure
during the financial year.

h) The budget so framed shall be scrutinised and approved by the Council which
may make such modification as it deems necessary.

i)  The Director shall be responsible for proper maintenance of accounts of the
Centre.

j)  The principal books of accounts shall consist of ledger, journal and cash book.
These shall be maintained in accordance with such instructions as may be
issued from time to time by the Council. Besides, these principal books, such
other subsidiary books as are necessary to show details of all assets such as
land, buildings etc, and also for clearance of suspense transactions shall be
maintained as deemed necessary.

k) The income and expenditure of the Centre shall be classified under various
heads of accounts as the Director may deem necessary for purposes of
information and control.

I)  All payments shall be made by the Director or any officer authorised by him.

m) At the end of each financial year, the Director shall prepare an Annual
Statement of Accounts.
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14.

15.

16.

17.

18.

19.

20.

Bye-Laws

Alteration & Interpretation of
Rules and Regulations

Annual List of
Governing Council

Legal Proceedings
Amendment in
Memorandum of
Association

Dissolution & Adjustment of

Affairs

Application of the Action of the
Act

n) The Annual Accounts so prepared shall be subject to audit by the Auditors
appointed by the Council. The Director shall produce all accounts registers,
documents and subsidiary papers which may be called for by the Auditors.

0) The audit report shall be submitted to the Council. The Council shall then
place the audit report before the General Body with its remarks.

The Council may from time to time make bye-laws for carrying out the
purpose of these Rules and Regulations.

a) Rules & Regulations shall be altered, extended or abridged only with the
approval of the Governing Council and the General Body.

b) Amendments to the constitution and the Rules and Regulations of the Centre
may be made by the Governing Council by a 2/3rd majority of members
present and voting at the meeting convened for the purpose provided further
that not less than four nominees of institutional Members voting in favour of
the amendment.

Once in every year, a list of the members of the Council shall be filed with the
Registrar of Societies, Delhi as required under Section 4 of the Societies
Registration Act, 1860.

The Centre may sue or be sued in the name of the Director of the Centre.

Any kind of amendment in the Memorandum of Association shall be made as per
provision of Section 12 and 12(A) of the Societies Registration Act, 1860 as
applicable to the Union Territory of Delhi.

If the Centre needs to be dissolved, it shall be dissolved as per provisions laid
down under Section 13 and 14 of the Societies Registration Act, 1860 as

applicable to the Union Territory of Delhi.

All the provisions under all the Sections of the Society Registration Act, 1860 as
applicable to the Territory of Delhi shall apply to this Centre.

Certified that this is the correct copy of the Rules and Regulations of the Centre.

Sd/- Sd/-
PRESIDENT DIRECTOR
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